ColecenoBanue/camonpeseHTAUAS

Poab camonpe3eHTanum Ha codeceJOBAHUU

Ecnu 4demoBek BiaJeeT MCKYCCTBOM CaMOIIPE3CHTAMM U YMEET BBITOJHO
MPEACTaBUTh ce0s Ha coOecelOBaHWHU, €My TOpa3o IMpOoIIe HAWTH XOPOIIYIO
pabory. Y paboroaaresnss 0OBIYHO UMEETCS HECKOIBKO MPETEHACHTOB, KOTOPBIE 110
JIOKYMEHTAM MPEACTABISAIOTCA HHTEPECHBIMU JUISI PACCMATPUBAEMOU JIOJIKHOCTH.

Koneuno, Ha cobecenoBaHUsAX WM B JOTOJHEHUE K HUM MOKHO YCTPOUTH
poecCUOHANbHBIN AK3aMEH U MOMBITATHCS JOCTOBEPHO OIEHUTH KBATH(PUKALIUIO
MPETEH/ICHTOB JIJI1 000CHOBaHUs BHIOOpA.

Ho Ha sx3ameHe sk3aMeHaTop OOBIYHO 33JaeT BOIMPOCHI, MO KOTOPHIM €My
W3BECTHBI TIpaBUJIbHBIE OTBETHL. Ha coOeceoBaHMM TakUe CUTYaIluU SIBISIOTCS
CKOpE€ HCKJIIOUYEHUEM, YEM MPaBWIOM. B 3TOM M 3akiIto4aeTcs MPUHIMITAAIbHASA
pazuuia. Ha sk3ameHe BaXHO TO, YTO BBl roBopuTe. A Ha coOecelOBaHHUH, B
MEPBYIO OYEpe/lb, KaK Bbl rOBOpUTE. [10 TOMy, Kak BBl TOBOPUTE, YACTO JENACTCA
3aKJIFOYEHHE O BALKX JEJIOBBIX U JUYHOCTHBIX KaYECTBaX.

Ha mpaktuke xBanmdukanus KaHAUAATOB OIEHUWBAETCS Yalle MO J0BOJIBHO
MPOCTOM IIKAJIE «COOTBETCTBYET - HE COOTBETCTBYET». A OKOHYATEIIbHOE PEIICHUE
OOJbIIIE 3aBUCUT OTJIMYHBIX BIICUATICHUH, YeM OT OLIEHKH YPOBHS KBAIU(PHUKAIIUU.

IIepBbie 30 CexyHI BalIero MHTEPBBIO MMEIOT PEIIAIOIIEe 3HAUEHUE. Y Bac
HUKOI/Ia He OyJeT BTOpOTO cilydas MPOM3BECTH IE€pBOE BredarieHue. Tak,
amepukanel] @. DHAUKOT UCCEA0BaT IPUYHHBL, 10 KOTOpbIM B CIIIA yaiie Bcero
OTKa3bIBAIOT MPETCHACHTaAM Ha MoJyuyeHue paboThl. [[ymaere, Ha MepBOM MeCTe
OKa3aJioCh ~ YTO-HUOY/b CBA3aHHOE C MPOGECCUOHATBHBIM  OIBITOM  WJIU
kBaudukanuet? OTHIONb HeT. [IpuunHa HOMep oxuH: «OKaakuii BHEITHUN BUITY,
BTOpass npuyrMHa «MaHepbl BCE3HAMKW», TpeTbs - «HeyMeHne H3bACHATHCS:
cnaObIi TOJI0C, TI0Xas JUKIMsA, omuOkm». M Tonpko Ha nBaamarh aeBsToM (!) -
«Mano 3HaHul 1o crenuaIbHOCTHY. Bee ABaanaTe BOCeMb NPEAbIAYIIUX TPUINH

HOCAT JINYHOCTHBIN XapakTep.



[Ipu moaroToBKE K COOECENOBAHUIO M HA CaMOM COOECEIOBaHMHM MHOTHE
COMCKATeJM PabOThl JIeJIal0T YIOP Ha COJIep>KaHHE BOIMPOCOB MHTEPBBIOEpA U Ha
coJiep’KaHKMe CBOMX OTBETOB. Ho jaxke mpaBuiIbHBIE OTBETHI HE JIAIyT JOJKHOTO
apdekra, ecnu MOBEACHHE COUCKATeNs MO (opMe HE SABISETCS MPaBUIBHBIM,
MOATOMY OYE€Hb Ba)XHO: IPaBWJIBHO BOWTH, NPABUIBHO CECTh, IPABUIBLHO
CMOTPETh, MPABUILHO MOTYATh.

CoseTnl

1. Buemrnuii Buja. BHeNIHUN BU YeJIOBEKa - 3TO HE TOJIBKO OJIeK]1a, 00YBb
WM Tpudecka. YemoBeK MOXKET OBITh OACT JOCTAaTOYHO CKPOMHO, HO
JepKaThCad C JOCTOMHCTBOM M yBepeHHO. I He OyJeT MMETh >KaJKoro
Bujma. IloaTomMy HYXHO o0A€BaTbcsi U BBINVIIACTH  YMECTHO.
YHuBepcaiabHON 0J1ekKI0M SIBIsSETCA JeJI0BoM KocTioM. He 10KHO OBITH
AKCTpaBaraHTHOCTEH B IIBETE, B 3amaxe (Pe3KHe AyXH), B KOCMETHKE.

2. Tlpuxon Ha wuHTEpBBIO. Jlydllle NPUNTH HECKOIBKO paHBINE, HO HE
TOPONMUTHCA JOCPOYHO TMOMACTh K HHTEpBbioepy. Jlydile mnoOBITH B
oduce, MPUCMOTPEBIIUCh K TOMY, KaK OH BBIIJISIAUT U 4YTO B HEM
JIeJaeTcs, €CJIU €CTh Takash BO3MOXHOCTh (2 OHa 4acTo €CTh). OJTO
XOpOIIHiA crioco0 Jyulie y3HaTh GupMy, ¢ KOTOPOH BbI UMEET JIETIO.

3. Eciim BB BXOmuTe B CIOy)KeOHOE TOMEIICHHE, HE CIeAYeT CTydaTh B
nBepb. JIOBOJBHO TUMMYHAS OIIMOKA, SIBIISIONIASICS NMEPEHOCOM HOPMBI
OBITOBOrO ITHKETA Ha CUTYyaIlUIO AeioBoro obmenus. IIpocto oTkporite
HYKHYIO JIBE€pb, OCMOTPUTECH, U BBIOEPUTE, K KOMY OOpaTUThCs. A TOT,
KTO CTYYUTCS B JIBE€pb, HEBOJIBHO JEMOHCTPUPYET CBOIO HEYBEPEHHOCTb,
XOTSI 3TO OOBIYHO SIBISCTCS CJACACTBHEM HE3HAHMS IPABHII JICJIOBOTO
ATHUKETA.

4. Kak mpaBuiibHO cecTb. He camurech, ITOKa MHTEPBBIOCP HE MPEIIOKUT
BaM cecTb. MHorma, korma BaM MOpeajiaraloT cecTb, Yy Bac €cCTh
BO3MOXKHOCTh BBIOOpAa MeCTa, a MHOTJIa €IMHCTBEHHBIM MpeasiaraeMbli
BaM CTyJl CTOWT HE Jyd4mmMm oOpa3oMm. Hampumep, Tak, 9TO BBI

OKa3bIBAETECh K MHTEPBbIOEPY 00KOM. He HY)KHO CTECHSTHCS TOBEPHYTh



WJIM TIEPECTaBUTh CTYJI, CO3/1aBasi yI00HOE POCTpaHCTBO obmenus. Tor,
KTO BEJIET ce0sl Tak, y’K€ 3aKJIaJbIBAECT B FOJIOBY MHTEPBBIOEPA MBICIIb O
TOM, YTO TOT UMEET JIeJIO C KaHIUAaTOM, TOCTAaTOYHO YBEPEHHBIM B cele,
WHULMAATUBHBIM, C OPraHU3aTOPCKOM KUIKOH. A TOT, KTO NacCHUBHO
yIIOBJIETBOPSIETCS HEYJOOHBIM MECTOM, YXKE€ HauMHAeT IMPOU3BOIUTH
KaJKOE BIIEYATIICHHE.

[To3a. CBoeii 03011 MBI TOKE (hopMHUpyeM BIleuaTieHue o cebe. MHorma
KaHJIWJAT, MPUIIEAMNNA ¢ mopTdeneM, Mankoil Wid CyMOYKOH, EPKHUT
3TO y cels Ha KoyieHsx. Jlyurie HalTH MECTO U OTJIOKHUTh CBOIO CYMKY,
ocBoOOANB pyku. CBOOOAHBIE PYKH MOTYT HPUTOAUTHCS, KOTAAa BbI
HauyHeTe paccka3bplBaTh U yOexaarh. [loza qomkHa OBITH JOCTaTOYHO
OTKpBITOU. 1110X0, ecnu pykn Bce BpeMsl COETMHEHBI «B 3aMOK». Jlydre,
€CJIM OHHU JIe)KaT Ha KOJEHSX WIM Ha cTojie (XOTs Obl O/JHA pykKa).
Crapaiitecb ObITb TOBEPHYTHIM K HHTEPBBIOEPY, UTOOBI y HEro He
BO3HUKJIO OIIYIICHWE Balleld OTCTpaHEHHOCTH. Horm mydme craBUTH
OpsIMO U YBEPEHHO, HE cKpemuBasg nox cryjom. [lo3a «Hora Ha HOry»
HEKOTOPBIM MHTEPBBIOEpAM HE HpaBUTCA, OYJbTE€ OCTOPOKHBI. B Kakoii-
TO MEpE MOXKHO «3E€pKaJMTh» 103y HMHTEpBbIOEpa. ECiIM OH MOJ0XKHI
HOTY Ha HOTY, TO ¥ BaM, CKOpEE BCET0, MOXKHO 3TO CAEJIATh, €CIU JJIS Bac
MPUBBIYHA 3Ta M034.

3pUTenbHBIM  KOHTakT. HekoTopble MNPUACPKUBAIOTCS OMIMOOYHOTO
MHEHHS, YTO CMOTPETH B IJ1a3a COOECEAHUKY HEMPUIMYHO. A HEKOTOpPbIE
MpOCTO HE 3aaymbiBalOTCs 00 3ToM. M BO Bpemsi cobecemoBaHus
CIIMIIKOM 4YacTO CMOTPAT B IOTOJIOK WM B CTOPOHY, a HE Ha
MHTEPBbIOEpa. ITO OJIHA U3 PACIPOCTPAHEHHBIX OIIHOOK.

WNudpopmanus nepenaeTcsi OT 4eJOBeKa K YEJIOBEKY HE TOJBKO CIOBAaMH,
HO HHTOHAIlUEH, I030M, KecTamu, MUMHUKOM. Korma Bbl BHMMAaTEJIbHO
CMOTPUTE Ha TOBOPSIIET0 HMHTEPBBIOEPA, Bbl BKIIOUAETE BCE KaHAJIbI
BoCTpusTUsl uHpopManuu. Bel myumie moitmere ero. M mpowusBenere

BIICYATICHUEC 3aUHTCPCCOBAHHOI0O YCJIIOBCKA, YBEPCHHOI'O B CBOUX CHJIAX.



A OTBEICHHBIN B CTOPOHY B3IV ATO HE TOJIBKO MOTeps WUH(OpMAIH,
HO M 3JIEMEHT JKAJIKOTI'O BHEIIHETO BuAA.Takke O4eHb BaXXHO CMOTPETH
Ha MHTEpPBbIOEpa, Korja Bbl roBopuTe. Bamia peub craHoBUTCs Oojee
yoeautenpHol. Habnronas 3a BeIpaKeHHEM JIMIIA, 030U U JIBHXKCHUSIMU
CIYIIAIOMIETO0 BAaC YEJOBEKAa, BbI JIETYE MOXKETE€ TMOHATh, KakK OH
BOCIIPUHUMAET Baiu cjioBa. M mpu HE0OXOAMMOCTH CKOPPEKTUPOBATH
CBOM OTBET WJIA PACCKA3.

Kecrukynsauua. TpynHo yOenuTenbHO TOBOPUTH, €CIM Ballld PYKHU
cBa3aHbl. Ho MHOrMe camu ceOsi CBSI3bIBAIOT, COEAMHUB, HAIPUMED, PYKU
«B 3aMOK» WJIM TNPWIENHB UX K KOJEHAM. YMEPEHHas WU IMpaBUIbHAs
KECTUKYJISIUS JeNlaeT Bally peub Oosiee yoeaurensHoi. IHTEpecHO, 4To
KECTHUKYJISALUSA TECHO CBSI3aHA CO 3PUTENBHBIM KOHTAaKTOM. TOT, KTO HE
CMOTPUT Ha cobOeceqHUKa, OOBIUHO HE [€l1aeT HUKAKUX I[OJIE3HBIX
xectoB. Ho damie mo3Bossier cebe «copHble» ABMWXeHUA. Hampumep,
KPYTHUT B pPyKax aBTOPYUYKY WJIA TE€PEOUT 4TO-HUOYb. « COPHBIE» KECTBI
OOBIYHO, IPUYEM YACTO HEOCO3HAHHO, BOCIIPUHUMAIOTCS KaK NMPU3HAKU
BOJIHEHHSI U HEYBEPEHHOCTU KaHAUAATA.

He nepeOuBaiiTe HHTEpBBIOEpA HE3aBUCUMO OTTOT'O, YTO BBI YK€ MOHSIN
BOIIPOC M TOTOBBI JaTh OTBeT. He Topormrecs. Ecau Bl HE NOHsIIH
BOIIPOC, TO MEPECIPOCUTE UHTEPBBIOEPA, IPABUIILHO JIM BBl €0 MOHSUIN.
OTO TMOMOXET BaM YTOYHUTH BONPOC M YBEIMYHUTH BpeMs Ha
o0aymbiBaHue oTBeTa. OTBewailiTe mpocTo W ucuepnbiBaronie. OTBeyas
Ha Bompoc, JlaBaiiTe TONBKO Ty HH(OpMaLMIO, KOTOpas K HEMY
oTHOcUTCS. YeM mpole M3I0KeHHoe, TeM Jydlie. He oTkioHsiTech OT
cytu Bompoca. He 3araruBaiite. loBopuTe 4YETKO U  SICHO.
CocpenoroubTech Ha 4EM-TO OJHOM, HE CTapalTeCh OXBaTUTh BCE 3a
onuH pa3. He roBopute Oosnbiie, yem HyxHO. Ho ecnu BbI 3amondanu u
CMOTpUTE B CTOPOHY WU B TOJ, Y COOECeIHHMKA MOXKET BO3HHUKHYTb
MBICJIb, YTO BaM HEYero OoJjbllle CKa3aTh. [aKk YTO MpaBUJIbHAS May3a

A0JIKHA COIIPOBOXKAATHCSA HpaBI/IHBHOﬁ HOSOﬁ, IMpaBUJIBHBIM B3IJTIA0M U



MPaBUJIBHBIM BbIpaXeHUEM JMna. YacTto mnpu 3TOM MOKET OBbITh
noixyyeHa uHdopManusi, o3BOJISAIONasi TOYHEE MOCTPOUTH JadbHEUIIINA
OTBET WM paccka3. bynere teprenusbl. Crenure 3a  TOJIOCOM.
Heo0xoaumMo TOBOPUTH B €CTECTBEHHOM TEMIIE, HE CIHMIIKOM THXO
(MOXET CIIO)KUThCS BIIEYATIICHUE HEYBEPEHHOCTH B cede), HO U He
CJIMIIKOM T'POMKO (3TO BBI3BIBAET, KAK MUHUMYM, Pa3pa’KEeHUE).
10.Mumuka. TUNWYHBIA aMEpUKAHCKUN TpHU3BIB «smile!», ymbiOaiiTech.
PaGoromarens ckopee mpuriacuT Ha paboTy  OJaronosyyHoro
noOeautens. Ecnu BbI yabpi6aeTech, TO y Bac OOJBIIIE MIAHCOB IMOKA3aThCs
MMEHHO TaKUM YE€JIOBEKOM. A €CJIM Bbl TOBOPUTE BCE BPEMS CO CKYUYHBIM
WIM HanpsDKECHHBIM BBIPAKEHUEM JIMLA, TO y BAaC MEHBLIE MIAHCOB
MIPOU3BECTU NMO3UTUBHOE BrnevarieHue. Ho, pazymeercs, Bce XopoIio B
mepy. He cnenyet ynbibatbes HempepblBHO, 3TO Toxke Iuioxo. Ecnm ke
yJIbIOKa MPUXOJUT Ha Balle JIMLO JAOCTATOYHO YacThIM T'OCTEM, B TOM
yyclie B Iay3ax, KOTOpbIE BBl JEJNAETE IOCIEe BallUX OTBETOB, 3TO
OOBIYHO BOCIIPUHUMAETCS XOPOLIO.
ToT, KTO HE TOJBKO FOBOPUT NPABWIbHBIE BEUIW, HO U TOBOPHUT ATH BEIU
IPaBUIbHO, MPU MPOYUX PABHBIX CKOpee MPOU3BENET Ha padoTomaTesst Xopoliee

BIICYATJICHHUC U ITOJIYUHUT IIPCHIIOKCHUC pa6OTI>I.

TenedoHHoe HHTEPBBIO U BHAEe0co0ece10BaHMe

B nocnennue rogapl HOBbIE TEXHOJIOTUU aKTUBHO BJIMSIIOT HE TOJIBKO HA HAIILY
XU3Hb B OBITY, HO U Ha TPYJIOYCTPOICTBO M Kapbepy. [lelicTBUTENBHO, eciu B
HaIlld THA JUCTAHIIMOHHOW MOXeET ObITh paboTa u 00ydeHue, To codeceoBaHUEe —
Y TIOJIaBHO.

Opnna u3 Hambosiee pacrpoCTPaHEHHBIX CUTYaIllMd — ATO KOTJAa KOMITAHHMSI
WU KaJpoBO€ (PEKPYTMHIOBOE) areHTCTBO MINET COTPYJIHHKA B APYrOM TOpPOJIE.
TenedoHHOE MHTEPBBIO MpEABAPSIET peaIbHOE, HAIPUMEP, MPUE3]] MPEICTaBUTES

paGoTonaTesns B Ball TOpOJ WM Bally MOE3JKY B FOJIOBHOM oduc kommaHuu (3a



cuér paboromarens). Ecnu 3T0 MHOCTpaHHas KOMIIaHHS, BO3MOYKHO, MHTEPBBIO
OyAeT MPOXOIUTh HA UHOCTPAHHOM SI3BIKE.
Oco0eHHOCTH TeJIe(POHHOT0O MHTEPBBIO:

CobecenHuKy IpyT Apyra HE BHIAT, a TOJIOC MMPUOOPETAET 0cO00E 3HAUCHUE
(MHTOHALIUU, YETKOCTh, YBEPEHHOCTH ).

Teneponnoe cobecenoBanre MOXKeT ObITh He3aIIaHUpOBaHHBIM. [loaToMmy,
€clii Bbl aKTUBHO HIEeTe paboTy, HY’KHO OBITh BCErJa rOTOBBIM K TEIe(POHHBIM
3BOHKaM OT paboToaaTe’s.

[Ipu cobecemoBannu 1O TeNePOHY MOTYT MPUCYTCTBOBATH MOCTOPOHHHE
IIYMBI, CBS3b MOXET OBITh HEKadeCTBEHHOH. Eciam BamM MO3BOHUIIM, HO MOMEHT
Ui co0eceOBaHNs HENOIXOSAIINNA, HE CTECHSIHTeCh MpsIMO 00 ITOM CKazathb.
JloroBopuTech 0 TOM BpeMEHH, KOT/Ia BaM TOYHO HUYTO HE IMOMEIIIaeT.

TenedonHoe cobecenoBanue, Kak NpaBuiio, 00Jee OrPaHUYEHO BO BPEMEHHU,
4eM OOBIYHOE HHTEPBBIO, MOITOMY KPATKOCTh M KOHKPETHOCTh B HU3JIOKCHHUU
MBICJIEHl OCOOCHHO aKTyaJIbHBI.

Bupneocodecenosanmne

BuneocobecenoBanne MOXKET OCYIIECTBIATHCA MO CKAMIly, aHAJIOTUYHBIM
porpaMmam WM JIF0ObIM IPYTUM CEPBHUCAM, TIO3BOJISIFOIIUM O00ECIeYUTh OHJIANH-
BUJICOCBSI3b.

Cornacyiite Bpemsi BujieocodeceioBanusi. byibTe BHUMATEIbHBI NPU yUETE
pa3HUIIBI B YACOBBIX MOSCAX.

OnpenenuTech, ¢ KAKOTO0 MECTa BbI OYJ1eT€ BHIXOAUTH Ha CBSI3b.

IIpoBepbTE KAYECTBO CBS3H.

Hanenbre nenoBoit KOCTIOM.

[IpoBeprTe KapTHUHKY Ha BUEO: BO3MOXKHO, HY)KHO T0OABUTH CBETa, yOpaTh
JUITHAUE JIeTaJU, IEPEBUHYT KaMepy.

[To3aboThTECH O TOM, YTOOBI BO BpeMs BHI€OCOOECEIOBAHUS BaC HUKTO H
HUYTO HE OTBJICKAJIO.

3apaHee MPUTOTOBBTE pe3toMe, HEOOXOAUMbIE JOKYMEHTHI, PyUKy, Oymary,

CTaKaH C BOJOH — BCE, YTO MOKET BaM ITOHAJJOOUThHCS.



[ToaroToBhTECH Tak XKe, KaK K OOBIYHOMY COOECEIOBAHMIO: y3HAWTE Kak
MOXHO Oosbiie wHpOpManmuu O KommaHuu. [IpomymaiiTe, 4TO BB MOXKETE
pacckazatb O CBOMX KOMITETEHIMSX M JOCTHIKCHHSX, COCTaBHTE CBOHM BOIPOCHI

paboToaTesnto.

HeoxuranHocTu Ha codecel0BaHUM

Kak mnpaBuno, cobupasice Ha coOeceoBaHUE, Bbl OKHJIAETE€ BCTPEUYU CO
CHEIUAINCTOM IO MOoAOOPY IMEepCoHalla, ¢ HEMOCPEACTBEHHBIM PYKOBOIUTEIEM
WM JAPEKTOPOM KoMIaHuW. BbI mpenmonaraere, 4to Oymere OTBe4YaTh Ha
BOIIPOCHI, PACCKAXXETE O CBOEM ONBITE, 3aJAJAUTE pPAX HHTEPECYIOIIHUX Bac
BOITPOCOB U, €CJIM BCE MOUET HOPMATILHO, TMOJTYYUTE MIPUTTIAIICHUE Ha padoTy.

Opnako He Bcerjga coOeceloBaHHE MPOXOIUT IO 3alNIAHUPOBAHHOMY BaMU
cueHapuro. Heoxn1aHHOCTH MOTYT BO3HUKHYTD I10 Pa3HbIM IPUYMHAM: OHU MOTYT
ObITh CO37JaHBl HAMEPEHHO JIMOO BO3HUKHYTH [0 TMPUYMHE BHEIIHUX
obcrosaTenbcTB. Hamo mOMHUTE, UTO CHEIUATUCTHI MO0 MOJ00PY U PYKOBOAUTEIU
TOXE JIFOJU, U HUYTO YEJIOBEUYECKOE UM HE UYXKIO.

Uro xe MOXKeET mpon3onTu? Bo3moxkHO, BaM NMPUAETCS KIATh UHTEPBBIOEPA.
OH MoxeT OBITHh Ha BBIE3NIE, 3aJEPKATbCs WM TPOCTO MPOBEPSATH Bac Ha
TeprieHue. Jlpyroi BapHaHT — BaM MOTYT IPEIJIOKHUTH 3alOJIHUTHh AHKETHl WU
IPOWTHU TECThl, a COOECeNOBAHME HA3HAUUTHh HA JPYrol pa3 Mo pe3yibTaTam
AHKETUPOBAHUS WIM TECTUPOBAHUSL.

Bo3MoxHO M Takoe: SIBUBIIMCH Ha COOECeOBaHMUE, Bbl OOHAPYKUBAETE
HECKOJIbKO, a WHOTJAAa M JIOBOJIBHO MHOIO KaHAWJATOB HA BAKAHCHUIO, H
cobOecemoBanue OyI€T TPOBOJUTHCS OJTHOBPEMEHHO CO BCEMHU. ITO 3HAYUT, UTO BBI
nonajgd Ha rpynmnoBoe coOecenoBanue. OOBIYHO TaKWE TPYIIIOBbIE HWHTEPBHIO
MIPOBOJISATCS C COMCKATENIIMH Ha HU30BBIE JTOJDKHOCTH (IIPOMOYTEPHI, ODUITHAHTHI,
npojaBibl W T. M.) Takke mOMOOHBIE coOeceloBaHUs JaKe C ONBITHBIMU
KaHAUAaTaMUd TPOBOAST KOMIIAHUU CETEBOr0 MapKETHHTa WIM paboToaaTen-

MOIIICHHUKMH.



Emé oauH BO3MOXKHBIN «CIOpIpU3» — MepekpécTHoe cobecenoBanue. Ha
TaKOM COOeCeJOBAaHWU BBl TMPHUCYTCTBYETE€ OJIMH, a KOMIIAHUSI-PAdO0TOAATEIb
npenacTaBieHa 2-3 uHTepBbioepamu. JJis KaHIugaTa Takasi 0OCTaHOBKA SIBISIETCS
CTpeccoBO. BaMm BaXXHO OMNpENENNTh, KaKyl) POJIb WTPACT TO WM HWHOE JIUILIO.
OdeHb YacTO OJUH U3 COOECEJHUKOB HAYMHAET UIPaTh POJIb «IUIOXOTO
nosuueiickoroy. OH 3amga€t OecTakTHbIE BOIPOCHL, BEIET ceds rpydo. ITO
MpeJHAMEpPEHHAs] TaKTHKa, KOTOPYIO HCMOJB3YIOT JUIsi TOTO, YTOOBI MPOBEPUTH
Ballly pEaKUHWI0 Ha HECTaHIAapTHbIe cuTyanuu. I[locTapaiiTech oOcTaBaThCsA
CIIOKOMHBIMH, HE TTO3BOJITUTE BHIBECTH Bac W3 ce0s, OCTaBalTECh BEKIIUBHIMH U
ynbi0uuBbIMH. Emé onun hokyc, kK KOTOpOMYy MOTYT MPUOETHYTh HHTEPBbIOEPHI —
ATO TpephIBaHUE coOeceoBaHUS WU may3a. Jlemo B TOM, 4TO OOJIBIIMHCTBO
JII0JIEW HEYIOTHO YyBCTBYIOT C€0sl B TUIIIMHE U CTApaloTCs €€ KaK-TO 3al0JIHUTh. B
TaKOM CITy4ae Bbl PUCKYETE€ HATOBOPUTH JIUIITHETO, O YEM ITOTOM OYJIeTE KAJIETh.

Hrak, ecum Bbl XOTUTE YCIEHIHO NMPOWTH co0ecel0BaHNE, K HEMY HAJI0
TOTOBUTBLCH KaK IMCUXO0JOTHYECKH, TAK U 0 CYTH:

- co0epute O KOMIIAHMM U €€ JEITeIbHOCTH KaK MOXHO OoJiblie
uHpopMalu, a Takke, MO0 BO3MOXHOCTH, IIOCTapalTeCch Y3HAaTh O TEX JIOJAX,
KOTOpbI€ OYyT MPOBOJAUTH UHTEPBHIO;

- TIOMPOCUTE TOMOIIN y JIPYTUX JIFOJIed — HACTaBHUKOB MO BY3Yy, OBIBIINX
BBIITYCKHUKOB, KOTOPBIE YK€ YCTPOWJIHUCHh Ha pabOTy B ATy KOMIIAHUIO; MOXKHO
IIOTPEHUPOBATHCS B IIPOBEACHUN UHTEPBBIO C IPY3bIMU U MTOJYYUTH OT3bIB, KAKOE
BIEYATJICHHUE CO3/IA€T Ta WU MHAS UCTOPHS WM BBICKA3bIBAHUE;

- TOATOTOBHTE HECKOJIBKO BOMNPOCOB JJisi HMHTEPBBIOEpA O JIHOASX,
BO3MOXKHOCTH pPOCTa B KOMIIAHMM WK paboTe, KOTOPYHO BaM Hajuo Oyner
BBINOJIHATh, HO TIOMHUTE, YTO BOIPOCHI HE JIOJKHBI KacaTbCAd BEIIEH, KOTOPHIE
MOYKHO Y3HATh IPU IOMOIIY ITPOCTOrO MOUCKA;

- IPUTOTOBBTECH OTBEYATh Ha 0a30BBIC BOMPOCHI, O KOTOPHIX CIIPAIIUBAIOT
MOYTH HA BCEX HHTEPBBIO (MX JIETKO MOXKHO HaWTH B HMHTEPHETE), a TaKkKe
MOJATOTOBBTE CIUCOK CBOMX JIOCTHXKEHUM, KOTOPBIE BO BPEMSI MHTEPBBIO JECPKUTE

nepes; coOoi;



- NPUIUTE 3apaHee, BO3BMUTE C COOOM HECKOIBKO IK3EMIUISIPOB PE3IOME,
OJIOKHOT, PY4KH, MOPTGHOJIHUO C MOATBEPKIAIOIMUMUA JTOKYMEHTaMH; MOOMJIbHBIN
TenedOH OTKIIIOUNTE;

- M3JIaraiiTe CBOM MBICIM YETKO W SICHO, a €CJIM YTO-TO HEMOHSTHO, HE
OolTech CIpalinBaTh;

- ONPUBOJAUTE MPUMEPHI U3 CBOCH >KM3HM B Kau4€CTBE WILTIOCTPAI[UU CBOUX
BO3MOXHOCTEM;

- Oy/IbTE€ BEXJIMBBI, HE 3a0yAbTEe MOOIArogapuTh paboToAATEINs 3a BpeMs U
yCUJIMS, IOTpaYeHHbIC Ha Oecely ¢ BaMu;

- K coOeceloBaHHIO MO TeneoHy WM CKallly OTHECUTECh C IOJIHOM
CEpPhE3HOCTHIO (3apaHee MPOTECTUPYHTE Kamepy U MHUKPO(OH, OAEHHTECH IO-
JICJIOBOMY, pa3roBOp IO TelaeOHYy BEIUTE B TUXOM MECTE);

- €CJIM Bac MpUTJIAIIAIOT Ha cobeceloBaHne, MOCTapanTech yTOYHUTD, OyIeT
JU 3TO COOCTBEHHO WMHTEPBBIO, WJIM AHKETUPOBAHUE, TECTUPOBAHUE WM YTO-TO
eII€, a TAK)KE CKOJIBKO BPEMEHU ATO 3alMET.

W He BocnpuHMMAaNTE OTKa3 B JOJDKHOCTH Ha CBOM CUET. BbI HE momyuyunm
paboTy moTtomy, 4To BBIOpayn OoJiee KBATH(UIIMPOBAHHOTO MpeTeHaeHTa. Ecnu
BaM OTKasaju, MoOyiarojgapute 3a pasaymbsi. KTo 3HaeT, MOXeET, 4eloBeK,
KOTOPOTO OHM BBIOpaNi, HE MOAOWUIET WM caM OTKaxeTcs oT pabotsl. M Torma
paboromarens npuriacut Bac. CTaBbTe mepej coOOM peasibHble TEMH — U BBI

HaWAETe TO, UYTO HIICTE.

3BOHHUTH MJIHM HE 3BOHUTH?
CryneHTbl W BBITYCKHUKHM YacTO OOpalaroTcs C BOMPOCOM: HYXKHO JIU
3BOHUTH Pa0O0TOAATENI0 TOCJE OTIPaBKH PE3OME, WM CIeAyeT JKIaTh, TOKa
paboToaTeslb TTO3BOHUT caM. HekoTophle M HE IPOUYb IMPOSIBUTH aKTHBHOCTb, HO

HC 3HAIOT, KaK IMPaBUJIbHO CIIPOCHUTDL, CTCCHATOTCA NI oosTCA IMOJIYUYHUTDb OTKa3.



AKTHBHAas TO3WIIAS HY)XHA B JIIOOOM Jeje, He MEHee BaKHA OHA U TIPH
noucke paboTel. He B Bamux mHTEpecax myckath BcE Ha caMmoTEéK. [IpwumH, 1m0
KOTOPBIM HE 3BOHUT paboTojaTelnb, MOXET ObITh MHOro. Hampumep, pesrome
3aTepsIIOCh CPE MHOXKECTBA OTKIWKOB, WM CHCIHAIUCT YIIET B OTIYCK, WA
3aBajieH CPOUYHOU PabOTOM.

Uto u3 atoro ciuexyer? Bo-mepBbiX, pe3tomMe JTOHKHO OBITh HAIKMCAHO Tak,
9TOOBI Yy CIENHAIMCTa O MOJ00pY IMEepCcOoHaTa BO3HUKIO JKEJaHWE cpa3zy BaM
MO3BOHUTh. A 4YTOOBI ATOTO JOOUTHCS, HYXKHO, UYTOOBI Ballle pe3roMe OBLIO
MIPaBUJILHO COCTABIICHO, OBLIIM YKA3aHBI BCE TOCTHIKEHUS U KITFOUEBBIE TSI TAHHOU
JIOJDKHOCTH HaBbIKU. M, KOHEYHO K€, OYeHb Ba)XXHO, YTOOBI pe3toMe ObLIO
OTHpaBJICHO HE caMoO T0 cebe, a BMECT€ C COINPOBOJAUTCIHHBIM IHCHMOM.
3a4acTyl0 MMEHHO MPaBUILHO HAIMMCAHHOE MHUChMO TOOYXKmaeT paboTomaTess
OTKPBITh U TIPOUUTATH Ballle pe3roMe. B 3aBepIiieHnr COnpoBOIUTEIBHOTO MUChMa
HY)KHO HaIMcaTh, YTO BBl MEPE3BOHUTE YEPe3 CTOJIBKO-TO JHEH WIIM TaKOro-TO
guciaa, 4YTOOBI COTJIAacOBaTh BpeMs coOeceqoBaHUSA. JTUM CaMbIM  BBI
MIPOJIEMOHCTPHUPYETE CBOM PEIIMTEIHHBIN HACTPON M 3aMHTEPECOBAHHOCTh UMEHHO
B 3TOM BakaHcuu. Ecnu paboropaTenb MO3BOHUT BaM JO 3TOTO BPEMEHHU, TO
BOIIPOC pemuTes caM coboi. Ecim He MO3BOHUT, TO BBl 00S3aTEIBHO JOJDKHBI
MMO3BOHUTH CaMU, IPUYEM B YKa3aHHBIM CPOK. Eciiv B 0OBSBIICHHHM O BaKaHCHUU HE
OBLT yKa3zaH TejaedoH, TO ero Hy>KHO OyJieT HalTH.

Emé oawH moyie3HbIil COBET: MpEXJe 4YeM 3BOHUTh B KOMIIAHHIO, OYCHBb
BKHO HABECTH CIPABKHA HE TOJBKO O CaMOW KOMITaHWHM (KOTOpas M TaK MOYKET
OBITh HAa CIIyXY), HO U O KIIFOUYEBBIX COTPYIHUKAX, KOTOPHIE MOTYT NMPUHUMATH
pelieHre o BaimieM mnpuemMe Ha paboTy. UToObl HAMTH TaKUX JIIOJAEH, MOXKHO
UCIIOJIB30BaTh CalThl MO paboTe, KOPHOpPAaTUBHBIM cailT, mouck B HMHTepHere,
COIICETH, OTPACIICBBIC M3JJaHUS H T.]I.

Jlanee 3BOHHMTE, IPOCHTE COENMHHUTH C HYXHbIM coTpyaHukoMm (HR-
MEHEKEPOM, PEKPYTEPOM, HAYaIBHMKOM OTJela U T.II.) U TOBOPUTE MPUMEPHO

clleyrolee:



- 4 takou-to. Torma-To s OTHPAaBUII BaM PE3IOME HAa TAKYIO-TO BAKAHCHIO.
Kak s Bam mucan B CONPOBOAUTEIIEHOM IMHUCHME, SI MIEPE3BOHIO YEPE3 CTOJIBKO-TO
JTHEH, YTOOBI JIOTOBOPUTHCS O BPEMEHU COOecelOBaHMs, Ha KOTOPOM s OoJiee
MOAPOOHO PACCKaXy, KAKyIO MOJIb3Y SI CMOTY NMPUHECTH Balllel KOMITaHUH.

To xe camoe KacaeTcs 3BOHKa mociie cobecenoBanus. Bbl BloJIHE MOXeTe
MTO3BOHUTH U CIPOCHUTH O PE3YIbTAaTax, MOTUBUPYS ITO TEM, YTO BbI ILUIAHHPYETE
CBOE BpeMs M JCUCTBHS IO TIOWCKY paOOTBI W XOTenW OBl 3HATh, €CTh JIH
HEOOXOJIMMOCTh €II€ KaKoe-TO BpeMsl *JAaTh OTBETAa WJIM CIEAYeT MPOJOJIKUTH
MOUCKUA. TeM camMbIM BBl JEPKUTE B KOHTPOJIb HAJ CHUTYAIMEH, IMOKA3bIBACTE
PELIUTENBHBIA HACTPOW W MPEAYNPEKAACTE PEAKIHUI0 THIMA «3a4€M BBl HaM
3BOHUTE, Mbl CAMH, €CJIU YTO, [IO3BOHUM).

Jlaxe ecii BaM B UTOT€ OTKAXYT B MpHeMe Ha padOoTy, HE OTYAWBAMNTECH.
Benp monydyeHue oTkasza, 1ake OT MPECTHKHOTO paboTomaTesNsi — 3TO BCETO JIUIIb
CUIOMHHYTHAsl HeyJjaua B MOMCKe padoThl. K TOMy ke CoBepIilieHHO He (DAKT, 4TO y
BacC BCE OBI CIIOKUIOCH YJIAYHO, €CJIU OBl BBl TPYI0YCTPOMIIUCH B ATY KOMITAHHUIO.

ByabTe cMesiee u Bbl 00513aTe/IbHO HalileTe padoTy Baleil Me4Thb!



